




















Kirtee More
Baramati, Pune
9021187678

Looking for jobs in Back Office / Data Entry, Cashier, Receptionist, Accountant

About

I always wish to contribute to the growth and efficiency in the Industry through hard work, honesty and determination. I am a team-
worker and I like to perform at my best in any organization which I am a part of.

Skills

> 30 WPM Typing Speed, Computer Knowledge, Data Entry, MS Excel, Audit, Balance Sheet, Book Keeping, Cash Flow, Tally, Taxation - 
VAT & Sales Tax, Customer Handling, Handling Calls, Organizing & Scheduling, Cash Management, Currency Check, Counter Handling

Work Experience

Back Office / Data Entry  (Total - 4 Years & 7 Months)

   •   Accounting Assistant
At B K Traders And Company   •   1 Year & 1 Month

   •   Accounting 
At Saifee Plastwear India Pvt Ltd    •   5 Years & 10 Months

Accountant  (Total - 4 Years)

   •   Accounts Assistant
At B K Traders And Company   •   1 Year & 1 Month

Basic Details

Educational Qualification Graduate  (Other)

Languages Known English, Hindi and Marathi

Email ID kirteemore07@gmail.com

Age & Gender 30 years   •   Female

https://www.jobhai.com/
https://www.jobhai.com/

